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Administrator/Manager
Buckingham Manor, Stouffville

The Administrator is responsible for coordinating and directing all aspects of the facility, including the management of human, physical and financial resources.  These responsibilities also include ensuring the provision of high quality care to our residents, and the satisfaction of our residents and their family members.  Other duties include planning and executing marketing plans for the facility, representing Buckingham Manor in the community and ensuring the facility is managed in accordance with legislative requirements and ORCA standards.
Job Requirements:

· Prior Retirement Home management experience

· Empathy for and understanding of the needs of Seniors

· Hospitality and/or Customer Service experience a plus

· Nursing background preferred

· Marketing skills

· Knowledge of Legislation and ORCA standards

· Leadership, communication and computer skills
To apply, please send resume to:
Shael Simon

shaelsimon@rogers.com
Fax:  (905) 640-9446
www.buckinghammanor.ca
Thank you for your interest in joining the team at Buckingham Manor.
Buckingham Manor





Retirement Living with the Royal Treatment








