Overview:

The Marketing Coordinator reports directly to the Marketing Manager of the Richview Manor Retirement Living Residence and is responsible to assist in all key aspects of sales and marketing.
Responsibilities:

Carry out follow up calls to prospects

Help to organizes community marketing events and outreach in collaboration with Marketing Manager
Conducts walk in tours in the absence of the Marketing Manager
Coordinates/assists in organizing and attends all Residence events when promoting to prospects or the community to establish contacts

Works closely with Marketing Manager to maintain accurate records of all tours, sales calls, names, phone numbers and results, etc.

Prepares and maintains a mailing list of Professional and Community contacts for use in direct mails sales and marketing events 

Preparation of sales and marketing promotional material
Qualifications:

At least 2 years of previous experience in the retirement home industry.
Must possess excellent English communication skills, both written and verbal proficiency in computer skills including Word and Excel required

Flexibility in working hours to meet client and Residence needs
Must be proactive, self-disciplined and able to produce winning results
Must have a high degree of interpersonal skill which would enable the incumbent to deal successfully with prospects, families, team members and community contacts
Must be compassionate, with outgoing personality, not intimidated by challenge

Must have empathy for, and an understanding of the needs of seniors
Must have a knowledge of local businesses, community, and media
Please forward your resume to: Magdalena Di Maria at mdimaria@richviewmanor.com
Only those candidates that will be considered for an interview will be contacted.
