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THE ROYALE




Position: 

Community Outreach Manager

Status: 

Temporary Full-Time (6 month contract)



Department: 

Marketing 

Reporting to: 
General Manager
Date Posted: 

August 24, 2011

JOB SUMMARY:

The Community Outreach Coordinator position is a temporary position in the marketing and sales department at The Royale Kingston.  This position is primary external relations and referral source/lead generation development.

RESPONSIBILITIES (But not limited to):

· Coordinating, facilitating & attending external appointments.

· Ensure marketing collateral materials are distributed throughout community and replenished.

· Ensure online presence in the community.
· Evaluate external opportunities for Return on Investment.

· Coordinating and attending booths, sponsorships and presentations for the purpose of generating leads and/or referral sources.

· Develop “Top of Mind” awareness in the community.
· Networking with key referral sources and promote referral program.

QUALIFICATIONS:

· Self-motivated and driven personality.

· Strategic thinker and problem solver.
· Quick Leaner.
· Ability to work alone and with a flexible work schedule.
· Excellent time management skills.
· Must own vehicle and have valid driver’s license.
· Bilingual (English & French) an asset.

· Must have effective verbal and written English communication skills.
EDUCATION:
· Graduate from an accredited college/university program with a focus on Sales, Marketing, Business, Health Care, Fundraising or Public Relations.
Interested applicants are encouraged to apply directly to:

Christine Forget

Corporate Director of Sales & Marketing

3501 Campeau Drive
Kanata, ON K2K 0C1
Email: Christine.Forget@theroyale.ca

Website: http://www.theroyale.ca/

Competition Number: COM KING 0811
Please quote the competition number COM KING 0811 in the subject line of your fax or email and include your salary expectations.

Please note that if hired, your employment with The Royale will be contingent on receipt of a police and vulnerable sector screening free of criminal activities and satisfactory to The Royale’s Police Records Check and Vulnerable Screening policy.
We thank all applicants for their interest, however only those candidates chosen for interviews will be contacted. 

Deadline to Apply: September 24, 2011

OUR VALUES

Respect    °    Commitment    °    Teamwork    °    Communication   °   Learning

